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MyHHUIIHTTaABHOE aBTOHOMHOE COI'AACOBAHO

VYpPEXIEeHHEe JIOIMOAHHTEABHOI'O OrBgrerBepusit mo OT ITP JeTeil u
obpasoBanus «LleHTp mereil u fe “T.A. KyseMuHOBa YBarckoro
Mmoaomesxku «OHocTe» YBaTckoro

MYHHIIHIIAABHOTO OKPYTa I Ceujit cKer 2044 T 1. TTorrora
(MAY O «llewrp pereit u

Moaonexu «HOHoCTE» YBaTcKoro 202€ r.

MYHHIIHITIAABHOTO OKPYTa)

IIPABHAA

BHYTPEHHErO TPYZOBOIro
pacmopsazaxa

I. Obmue moAoKeHHS

1. Hacroagmume IIpaBHAA BHYTPEHHETO TPYIOBOTO pacrnopsaka
PErAAMEHTHPYIOT B COOTBETCTBHH C TpydoBsIM KomekKcoM Poccuiickoil
Penepampu NOPAAOK OpHEMA, IIEPEeBO/la H YBOAbHEHUsS PaGOTHUKOB, OCHOBHBIE
npaga, 00s3aHHOCTH U OTBETCTBEHHOCTH CTOPOH TPYAOBOTO OTOBOPA, PeXHUMA
paboTel, BpeMs OTHAbIXa, IpPHMEHZEeMble K pabOTHHKAM Mepsbl IIOOIUPEHUS H
B3BICKAHHS, & TaK¥Ke€ HHbIE BOMNPOCHI PETYAHPOBAHHS TPYAOBBIX OTHOIICHHII B
MAY [0 «llentp mereit m Moaomexu «HOHocTE» YBaTCKOTO MYHHUITUTIAALHOTO
OKpyra (Hasee — y4dpexaeHue).

2. TlpaBuaa BHYTPEHHETO TPYAOBOIO DPACHOPSAKA COCTABAECHBI C IIEABIO
YKPENACHHUA TPYAOBOH MHUCLHIIAMHEI, PAllMOHAABHOTO HCIIOAB30BAHHA paboyero
BPEMEHH, yCTAaHOBAECHUS 3((PEKTUBHON OpraHu3anum Tpyaa.

3. IlpaBHAa BHYTPEHHETO TPYIOBOTO DACIIOPSAKA OBSI3aTEABHBI [AS BCEX
PaboTHUKOB, paboTAIOIIHX B JAHHOM YUPERIECHHH.

II. OcHOBHAS YacTh

1. llopsinok npEéMa, NepeBOAA H YEOALHEHHS PaGOTHHKOB

1.1. TpynmoBeie oTHOmIEHHd MeXAy paboTHHKOM u paboTomareseM
PETyAHPYIOTCH AEHCTBYIOIIMM 3aKOHOAATEABCTBOM, HACTOAIIUMH IIpaBHAAMH H
TPYAOBBIM JJOTOBOPOM.

1.1.1. Pemenwme o mnpuéme Ha paboTy B YYpEXIEHUE IIPUHUMAET
AUPEKTOP C Y4YETOM HMEIOUIHUXCH BaKaHCHIA. Ha pabory npunmMaloTcs
KaHAnaaThl, OTBeYalolllie YCTAaHOBACHHBIM B [JOAZKHOCTHBIX HHCTPYKIIHAX
KBaAH(DHKAaIHOHHBIM TpeboBanusaM. [Ipuém Ha paboTy odopMAaseTCss IPHUKA30M
AMPEKTOpAa Ha OCHOBAHHH 3aKAIOYEHHOTO TPYLOBOTO JOrOBOpA.

Ilpu npuéme Ha paboTy (3aKAIOUEHHE TPYAOBOTO [OTOBOPA) IHUPEKTOD
HUCTPEDYET y IOCTYIIAIOIIETO CAEAYIOLHE JOKYMEHTEL:

° IIaCIIOPT HAH HHOM JJOKYMEHT, YAOCTOBEPIIONINN AMYHOCTD,

® TPYZIOBYI0 KHHUXKKY U (MAM) CBENEHHS O TPYAOBOH HNEATEABHOCTH
(craThst 66.1 Hacrogmero Koziekca), 3a HCKAIOYEHHEM CAYYA€B, €CAH TPYHOBOIL
JOTOBOP 3aKAIOYAETCH BIIEPBBIC;

° JOKYMEHT, NIOATBEPKAAIOIINN  PETHUCTPAILHIO B CHCTEME
HHAWBUAYAABHOTO (IIEPCOHH(HUIIMPOBAHHOIO) ydeTa, B TOM 4HCAE€ B opMe
9ACKTPOHHOIO NOKYMEHTA;

o AOKYMEHTBI BOMHCKOIO y4Y€Ta — J[OAd BOECHHOODA3AaHHBIX M AHIL,
HoJAEXKallUX IPHU3bIBY HA BOCHHYIO CAYXOY;



. AOKYMEHT 00 06pas3oBaHHH H (HAH) 0 KBaAH(MDHKAIIMU HAW HAAUYHA

CIIEHHAABPHBEIX SHAHHH - [IPH TOCTYIACHMH Ha paboTy, Tpebyouyio
CIICLHAABHBIX 3HAHHH HMAH CIIEIIUAABHOM TIOATOTOBKY,
° CIPaBKy O HAAWYHMH (OTCYTCTBHH) CyIMMOCTH M (uAu) dakra

YTOAOBHOTO IPECACNOBAHHUS AHOO O TIPEKPAIEHHH YTOAOBHOIO IIPECAEIOBAHUS
110 PeabHANTHPYIOIIMM OCHOBAHHSIM, BBIIAHHYI0 B IIOPSAKE M 110 dopme,
KOTOPBIE yCTaHABAUBAIOTCH (DENEPAABHBIM OPraHOM HCIIOAHHTEABHOM BAACTH,
OCYINECTBAAIOIIUM (DYHKLUMH TI0 BbIpabOTKE M peasusallid TOCYZapCTBEHHOI
TIOAUTHKH H HOPMaTHBHO-IIPABOBOMY PETYAHMPOBAHHUIO B cepe BHYTPEHHHX
A€A, - TIPH IIOCTYIIAEHHH HA paboTy, CBA3AaHHYI0 C [EaTEABHOCTBIO, K
OCYILIECTBACHHIO KOTOPOH B COOTBETCTBHH C HACTOAIMM KOZEKCOM, HMHBIM
(benepasbHBIM 33KOHOM HE JONYCKAIOTCH AHMIA, WHMEIONHE HAHM HMMEeBIIIHe
CYIHUMOCTB, II0/IBEe PrajolHecs HAH OABEPraBITIHECS YTOAOBHOMY
IIPECAEOBAHHUIO.

B ormespHBIX caydadx C y4€ToM crenuguKH paboThl HACTOSIIIUM
Konekcom, wmHBIMH eaepasbHBIMH — 3aKOHAMH, YKa3aMH IIpesunenrta
Poccuiickoit denepanuu M II0OCTAHOBACHUAMH IlpaBuTeabcTBa Poccuiickoii
denepanuyd MOXKET IIPEAYyCMATPHUBATBECA HEOOXOAUMOCTh TNPEXLIBACHHS IIPH
3aKAIOYEHHH TPYAOBOTO HOTOBOPA JOIIOAHUTEABHBIX JOKYMEHTOB.

1.1.2. Auna, mocrymnalomue Ha pabory, o6g3aHBI IIPOMTH MEIHIMHCKOE
obcaenoBaHue, C IIEABIO OIPENEACHHS COOTBETCTBHS COCTOSTHHUS 310POBbS
paboTHHKA (0CBHAETEABCTBYEMOI0) IIOpyYaeMoit eMy pabore.

1.1.3. Illpu npuéme pabOoTHHKA HAH IIEPEBOJIE €r0 B YCTAHOBACHHOM
IIOpAAKe Ha ApPyryio paboTy aaAMHHHCTpalnusa o0s3aHa O3HAKOMHUTE €ro co
CACYIOIIMMH JOKYMEHTAMMU:

a) YcraBowM;

6) KoAAEKTHBHBIM IOTOBOPOM;

B) IIpaBuAamMu BHYTPEHHETO TPYAOBOTO PACIIOPSIKA;

r) JJoA’KHOCTHOH HHCTPYKITHER;

IIPOBECTH IIEPBUYHBIH HHCTPYKTa)K II0 OXpaHe TpyZda C 3alllchio B
«KypHase perucTpaluy HHCTPYKTaXKa II0 OXpaHe Tpyda Ha pabodeMm MecTe», a
TaK¥ke IMPOUHMOPMHUPOBATE 06 YCAOBHSIX TPYAA U €0 OIIAATE.

1.1.4. Ha Bcex paboTHHKOB, IIpopaboTaBIINX CBBIIIE TIATH THEH, BeAyTCS
TPYAOBBIC KHHMXKH B YCTAHOBACHHOM IOPAAKE.

1.1.5. Ha xaxkzmoro paboTHHKA BEASTCS AMYHOE AEAO, KOTOPOE COCTOHT H3
AMYHOIO AHCTKA II0 Y4Y€TYy KaApoB, KOIHH HOKyMeHTOB 006 o6pa3oBaHuH,
KBaanu(DHUKaIMH, TTPoECCHOHAABHON II0ANOTOBKE, MEAUIIMHCKOIO 3aKAIYEHUS
06 OTCYTCTBHH IIPOTHBOIIOKA3aHHIl II0 COCTOSIHHIO 3/I0POBbS JAS PabOTHI B
ACTCKHUX YYPEKACHHAX, BBIIIHCOK H3 IIPHUKA30B O HA3HAYEHUH, IIEPEBOJIE,
ITOOLIPEHUSIX H YBOABHEHUSX.

1.1.6. IlpekpalieHue TPYAOBOIO IOTOBOPA OCYIUIECTBASIETCH TOABKO IIO
OCHOBaHHUSAM U B IIOPSAAKE, NPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOIATEABCTBOM
Poccutickoit ®denepanuu. Ilpu yBoAbHeHHMH pabOTHHK He TIo3[Hee IHS
IIpEKpaIlleHHus TPYAOBOTO [OOTOBOpa BO3BpalllaeT BCE I[IEPEAAHHBIE €My
paboromareaeM AAd  OCYIIECTBAGHHS TPYZOBOM (DYHKIHH  JOKYMEHTEI,
obopynoBanne, MHCTPYMCHTBI W HHBIE TOBAPHO-MATEPHAABHBIE II€HHOCTH, 4
TakK>Xe AJOKYMEHTbI, 06pasoBaBIlMecsd IPH UCIIOAHEHUH TPYAOBOH (DYHKIIUH.

1.1.7. B neHb yBOABHEHHS DPaboTOAATEAb IIPOM3BOAUT C YBOABHAEMBIM
paGoTHHKOM TMOAHBIH JEHCKHBIN pacdéTr W BBIAAET €My Ha[AcIKallle
O0OPMAEHHYIO TPYZAOBYIO KHHIKKY, AOKYMEHT O IIPOXOMKICHHH ATTECTAITHH U
ApyTHe NOKYMEHTBI, HEOOXOAUMBIC EMY AAS IIOCACAYIOLIEr0 TPYAOyCTPOHCTEA.

3amick 0 IPHYHHE YBOABHEHWUSI B TPYAOBYIO KHHXKKY BHOCHTCS B
COOTBETCTBHH C (DOPMYyAHPOBKAMH 3aKOHOAATEABCTBA H CCHIAKOH Ha CTATHIO W
IIyHKT 3aKOHA.



Ilpu yBOABHEHHH IO OBCTOATEABCTBAM, C KOTODBIMH 3aKOH CBS3LIBAET
MIPENOCTABACHHUE ABIOT H IIPEUMYIIIECTB, 3aIIMCh B TPYAOBYIO KHUXKKY BHOCHTCS
C YKasaHHEM 3THX 00CTOSTEABCTE.

2. OcobernnocTH TPyAOyCTPOHCTEBA HECOBEPIIEHHOASTHHX

2.1. TIIpomoAKUTEABHOCTD pabouero IHg HECOBEPIICHHOAETHUX
PabOTHHKOB, & TaKkKe YCAOBUS 3aKAIOYEHHS C HHMH TPYLOBOTO JI0oTOBOpAa
3aBHUCAT OT Bo3pacra pebeHka. PaboromarTeAb [OAXKEH YYUTHIBATH 3TO,
IPUHUMas Ha paboTy HECOBEPIIEHHOAETHErO COTPYIHHKA.

2.2. HecoBepilleHHOAETHIE BIIPABE 3aKAIOUATE TPYAOBEIE NOTOBOPEI ¢ 16
ACT, & B HEKOTOPBIX CAy4YasdX H B MAaJmeMm Bospacre. Tak, Hampumep,
NATHAAUATHACTHUH IIOJPOCTOK MOZKET IIPUBACKATBLCS JIAS BBITIOAHEHHUSI AETKOTO
TpyAa 6e3 Bpena A ero 3mopoBbd. EcAH OH OCTABHA IIKOAY [0 TOAYYEHHS
OCHOBHOTO  oOuiero o0pasoBaHus HAH IIPOJOAXKAET TIIOAYYaTh obIIee
obpasoBaHHe IIOCAE OTYHCACHMSA U3 IIKOABI, paboTa HE NOAXKHA GBITH B yIep6
OCBOEHHIO IPOTPAMMEI.

2.3. C IIMCBEMEHHOIO COTAQCHS OJHOTO H3 pOIHTEAEit (mommeuwnTeAs)
TPYZLOBOH MIOTOBOP MOXKET OBITh 3aKAIOYEH C AHIIOM, IIOAVYMBIIMM oOOliee
obpasoBaHUE U OOCTUTIIMM BO3PACTA YETHLIPHAAIATH AET, IAS BBITIOAHEHUS
ACTKOro Tpyaa, HE MNPUYUHAIOIIEIO Bpeda €ro 340pPOBbI0, AHMDBO C AHIOM,
noayJaroummM obuiee o6pasoBaHue U IOCTUTIINM BO3PAacTa YETBIPHAMLIATH ACT,
AAsl BBIIIOAHCHHHA B CBOOOAHOE OT IIoAy4YeHHS 00pa3oBaHHs BpPEMS AETKOTO
TpyZa, HE MPHYHHSIONIETO BPEZa €ro 3740poBbI0, U 6e3 ymepba mas ocBoeHUs
o0pazoBaTeAbLHOH IPOrpaMMEL.

2.4. Ecau ofuH U3 pOAHTEAEH MPOTHUB 3aKAIOYEHHS TPYHAOBOTO OTOBOPA
e pebeHKoM MAazIe 15 aer, Y4YUTBIBACTCH MHEHHE camoro
HECOBEPIIEHHOAETHETO U OpraHa ONeKH U II0IIEYUTEALCTBA.

2.5. [detu maaiile YeTHIPHAAUATH AET MOTYT paboTaTh B KHHO, Tearpe,
y4acTBOBaTh B KOHLEPTAX HMAH LHPKOBBIX IIPEICTABACHUAX, €CAH pabora He
IPUYHHHT yiiepba 370pOBBI0 M HPABCTBEHHOMY DPA3BHUTHIO. /A 3TOTO TaKKe
HEOOXOAMMO paspelIcHHE OQHOTO M3 POAMTEACH M OpraHa omeku. [[orosop 3a
TAKOro pebeHKa IOAINCHIBAET POAUTEAD (OMIEKYH).

2.6. TpymoycrpoiictBo pgerefi-cHpOoT UM JAeTeHd, ocTraBlIIHXca 6e3
IOIICYECHHUA POAUTEAEH, TMOAYYHMBIIHX of0iee obpasoBaHWe M JOCTUTIIHX
BO3pacTa YEeTBIPHAMNIATH A€T, JAd BBIIIOAHEHHS A€TCKOIO TpyZda, He
IMIPUYHHSIONIETO Bpe/ia UX 3/I0POBBI0, AHOO AeTel-CHpOT M AeTeill, OCTaBIIHUXCH
Ge3 IIoIIeYEeHHUsT DPOIHTEAEH, IIOAyYAIOUIMX oblee oO6pazoBaHHE M JOCTHTIINX
BO3pacTa YeThIPHAALATH AET, IAS BBIIIOAHEHUd B CBODOIHOE OT ITOAYYEHHS
o0pa3oBaHus BPEMsl AETKOTO TPyAa, HE IPHYHHSIIONIEr0 BPeaa HX 3[0POBBIO, U
bes ymepba nag ocBocHHE 06pa30BATEABLHOIl IIPOIPAMMEBI OCYILECTBASIETCH C
IIMCBMEHHOI'0 COTAaCHA OpraHa OIEKH U IIOIIEYHUTEABCTBA MAM HHOI'O 3aKOHHOI'O
MPEACTaBUTEASL.

2.7. Ilepen 3arRAlOYEHHEM TPYZAOBOIO HOTOBOPA HECOBEPIIEHHOACTHMI
rPpasKAaHUH [HOAXKEH [IPOHTH 0043aTEABHBIM MEAUIIMHCKHUI OCMOTpP, H B
AaAbHEHIIEM TIIPOXOAHTEL €ro KaxkK/IAblii TIoJ [0 COBEpLIEHHOAETHS. I[lpu
TPYAOYCTPOHCTBE BIIEpPBBEIE paborojgaTeab 06g3aH O(POPMHUTE €My TPYAOBYIO
KHHXKKY, a Takke npergocraBuTth B CPP nannvle naa perucrpamnum pebeHka B
CHCTEME IIEPCOHU(PHUIIUPOBAHHOIO YUETA.

2.8. HecoBepUIEHHOAETHHX HEAb3s IIPHBACKATH K paboTe ¢ BpeAHBIMH U
ONIaCHBIMH YCAOBUSIMH TpyZa, IOA3EMHBIM paboTraM M yCTaHABAMBATL
HCIBITATEABHBIH CPOK. KpoMe Toro, ux Heaws3sd OpaTh Ha paboTy, KOTOpas MOXKET
IIPUYUHUTE BPE 3A0POBLIO UAH HPABCTREHHOMY PA3BUTHIO.

2.9. Takxe paboTomaTeAb IOAXKEH NOMHUTH O COKpPAIIEHHOM pabouem
BPEMEHH A HECOBEPIIEHHOACTHHX: 0 16 Aer - He Goaee 24 4acoB B HEJEAIO,



oT 16 mo 18 aer - me Gosee 35 wacoB B Heneawo. [Ipu coBMereHHH paBoTEI C
y4e00H B LIKOAE, KOAACIZKE HAH YYHAHILE pabodee BpeMs pebeHKa LOAXKHO ObITH
COKpAalllEHO HE MEHEE YeM B/IBOE.

2.10. Tlpu arom pabouast cmena gerelt or 14 mo 15 AeT HE MOXKET
npeBBlIATE 4 4yaca, oT 15 no 16 aer - 5 gacos, ot 16 go 18 aeT - 7 4acos. ITpn
COBMEIIEHHH PaboTBI ¢ y4eb0H NpOMOANKHTEABHOCTh CMEHBI COKPAINAETCS JASI
Aerel oT 14 o 16 aer - no 2,5 gaca, ot 16 no 18 aer - 10 4 4acos.

3. OcHOBHEIE IpaBa H 00A3AHHOCTH CTOPOH
3.1. IIpara u ob6sizaunoCTH paboTHUKA.
3.1.1. PaboTHUK uMeeT mpaso Ha:

= 3aKAIOYECHHE, HU3MCHECHHE U PaCTOpPXKEHHE TPYHOBOTO [OroBOpa B
HOpA/KE H Ha YCAOBHUSAX, YCTAHOBACHHBIX TPYAOBBIM 3aKOHOAATEALCTBOM:
E CBOEBPEMCHHYIO U B IIOAHOM OOBEME BBINIAATY 3apaboTHO IAATEI B

COOTBETCTBHH CO CBOE€Hl KBaAM(HKAUMeEH, CAOXKHOCTHIO TPy/Aa, KOAHYECTBOM H
Ka4eCTBOM BBIIIOAHEHHOH paboTsl;

° OTIBIX, obecrieynBaeMbIit YCTaHOBAEHHEM HOPMAaABHOIH
NPOJOANKKUTEABHOCTH pabodyero BpEMEHH, IIPENOCTABACHHEM €IKEHEOEAbHBIX
BBIXO/IHBIX [HEH, HepabouyHx IpPasfHUYHBIX [HEH, OIAAYMBAEMBIX €IKEroIHbBIX
OTILyCKOB;

o MIPOMECCUOHAABHYIO IIOJITOTOBKY, II€PEIIOATOTOBKY H IIOBBILICHHE
cBoeit KBaAH(HUKaLNH B IopsKe, yCTaHOBA€HHOM TPYAOBBIM
3aKOHOIATEABCTBOM,;

° obgzareAbHOE COITHAABHOE CcTpaxoBaHHUE B cAydasix,
IIPEYCMOTPEHHBIX 3aKOHOAATEABCTBOM;

o TIOAYYEHHE HEOOXOAMMOr0 JIAS BBIITOAHEHUS CBOHX CAYXKEOHBIX
06g3aHHOCTEH MaTepHaAbHO-TEXHUYECKOTO 0DeCIIeYeHIS

o Ha BO3MCHIICHHC Bpeda, IMPUYHHEHHOTO pPabOTHUKY B CBA3H C

HCIIOAHEHHEM MM TpPYAOBLIX 00d3aHHOCTEH, B MOPAAKE, YCTAHOBACHHOM
TPYAOBBIM 3aKOHOAATEABCTBOM.

3.1.2. PaboTHUK 00sizaH:

. MOOPOCOBECTHO  HCIIOAHSITH CBOM  TpPYAOBBIE  0BI3aHHOCTH,
BO3AOKEHHBIC Ha HCI'O TPYAOBLIM [[OINOBOPOM H JOAZKHOCTHOH HHCTPYKITUEH;

® cobalogare Ycras, IpaBHAa BHYTPEHHEr0 TPYAOBOTO PacIopamIKa
VYPEXIEHUA U TPYAOBYIO AUCITUTIANHY;

° B CAy4yae HEBKH Ha paboTy (B T.4. 110 mpU4YuHe GOAE3HH), B TOT K€
JNE€Hb COOBIIMTE 0 TeAehpOHY AUPEKTOPY O IMPHUYHHAX HEIBKH, a B JaAbHeleMm
IIPEIOCTABUTDL B OT/EA KaPOB OIIPABAATEABHBIN JOKYMEHT;

. CHCTEMATUYECKH, HE DPEKE ONHOIO pas3a B NSTh AET, [IOBBIIATH
CBOIO IIPO(PECCHOHAABHYIO KBaAU(DHKALIHIO;
s cobarofaTe IpaBHMAA W  HOPMBI OXpaHbl TPyZAa, TEXHHKHU

GezonacHOCTH, MPOM3BOACTBEHHON CAHUTAPHH U II0KAapHOil GEe30I1aCHOCTH,
IIPEAYCMOTPEHHBIE COOTBETCTBYIOIUMH IIPABHAAMH U HHCTPYKIHMAMH; 000 BCEX
cAydasix TpaBMaTH3Ma HEMEIACHHO COO0INATE aAMHUHHACTPALHAH;

. €XKErof[HO B YCTAHOBACHHBIE CPOKH TIPOXOMUTE MEIUIIMHCKHE
OCMOTpEI, (hbarooporpaduio, cIaBaTh AaHAANSEI, YCTAHOBACHHbBIE 3aKOHOM,
. comepkaTh  pabouee  mecro, Mebean, obopymoBaHue @ H

IIPHCIIOCOOAEHHS B HCIIPABHOM H aKKyPaTHOM COCTOSHHH, COBAIOLATH YHCTOTY B
IIOMENIEHUAX VIPEKIACHUS,

5 cobAfoflaTh YCTAHOBACHHBIN IIOPS/IOK XpaHEHHS MaTE€pHUAABHBIX
IIEHHOCTEH U OKYMEHTOR;
o bepedr  UMYIIECTBO  yupekieHus, OEpeXHO  HCIOAB30BATh

MaTEpPHAaABI, PAIIMOHAABHO PaCX0A0BaTh IACKTPOIHEPTHIO, TEIIAO, BOY.



3.2. IlpaBa u o6sg3aHHOCTH paboTonaread.

3.2.1. PaboTomaTeAb UMEET IIpaBo:

. 3aKAdaTh, H3MEHATh M pacTopraTh TPYIAOBBIE [OTOBOPBI C
paboTHHKAMH B TOPAAKE H Ha YCAOBHSX, YCTAHOBAGHHBIX TDPYAOBBIM
3aKOHOAATEABCTBOM;

o TpeboBaTe OT pPabOTHHKOB  HCIIOAHEHHA MMM  TPYLOBBIX
06s13aHHOCTEH M GEepesKHOro OTHOLIEHHS K MMYINECTBY paBoToiaTess H APYTHUX
paboTHHKOB, COOAIOIEHHS IIPABUA BHYTPEHHEIO TPYAOBOTO pacropgaKa
YIPEXKACHHU,;

o IIOOIIPATE PAOOTHHKOB 3a 06poCcoBecTHDIN 2 heKTHBHBIHN TPYA;

@ OCYILIECTBAATH AOOPOBOABHOE MEHUITHHCKOE CTpaxoBaHHUE
paboTHUKOB.

3.2.2. PaboromareAb obaszaH:

e O3HAKOMHUTEL PaboTHHKa C IIOPYYEHHOH paboToif, YCAOBHSIMU H
OIIAQTOMH TPY/Za, Pa3bACHUTh PabOTHUKY €ro npasa u 06g3aHHOCTH;

“ O3HAKOMHTE C IIPABHAAMH BHYTPEHHEIO TPYAOBOIO PACIOPSAKA,
HHBIMH AOKAQABHBIMH HOPDMAaTHBHBIMH aKTaMH;

@ IIPOBECTH HHCTPYKTAX 3 0] TEXHUKE be3zomacHoOCTH,
IIPOM3BOACTBEHHONH CaHHTapH{, IIPOTHBOIIOKAPHON OXpaHe H JOpPYyTHM
paBHAaM OXPaHbl TPYAA;

. pPazbICHUTH 00s13aHHOCTD I10 COXPaHEHUIO CBELICHUHA,
COCTaBAHIOIUX CAy)KeOHyI0 Taliny, OTBETCTBEHHOCTD 3a 6 pasrAalllCHHE;

. obecrieynBaTh paboTHHKOB  000pyHOBaHHMEM, MHCTPYMEHTAMH,

TEXHHYECKOH [JOKYMEHTalMEl H HHBIMH CPEACTBAMH, HEODXOAUMBIMH [AS
HCIIOAHEHHH HMH TPYIOBEIX 00SI3aHHOCTEH;

e BBIMMAQYIUBATE B IIOAHOM pasMepe IpHYdTarllyocd paboTHHKaM
3apaboTHYIO IIAATY;

® OCYILECTBAATE 00A3aTEABHOE COIIHAABHOE CTPAXOBaHHE pabOTHHUKOB
B IIOP4IKE, YCTAHOBAEHHOM (DEACPAABHBIMY 3aKOHAMMY;

o obecrieduBaTh pPaABOTHUKY IIOAHYIO PETHCTPAIHIO B CHCTEME
IIEPCOHM(PUIMPOBAHHOIO Y4€Ta, CBOCBPEMEHHOE IIPENOCTABACHHE B OpraHsbl
@PoHIA MEHCHOHHOIO H COIMAABHOIO CTpaxoBaHus Poccuiickoit Penepanyu
AOCTOBEPHBIX CBEACHUHN O CTaxKe, 3apaboTKe U CTPaxoBbIX B3HOCOB paboTHHKA,

° BO3MeENIaTh Bpeld, IPUYHHEHHBIH paboTHHKaAM B CB43U C
HCIIOAHEHHEM HMMH TPYHOBBIX 00g3aHHOCTEH, B NOPALKE MU HA YCAOBUSX,
KOTOPBIE YCTAHOBAEHBI (DEAECPAABHBIMHU 3aKOHaMU,

e IIpH HAIIpaBACHHUM pPaboTHHKa B CAYXKEGHYI0O KOMaHANPOBKY €MY
rapaHTHPYEeTCd COXpaHeHHe MecTa paboTbl B cpelgHero 3apaboTKa, a Takke
BO3MEIIECHHUE PACXOJIOB, CBA3AHHBIX CO CAYXKEOHO KOMaH/IUPOBKOM;

@ OCYIIECTBASITE KOHTPOAD 3a KA4EeCTBOM 00pazoBaTEeALHOrO IIpoIiecca
I[yTEM IIOCELIEHUs H aHaAM3a 3aHSTHIH, COOAIO[EHMEM pacIlHCaHHs 3aHATHIL,
BBIIIOAHCHHEM 00pasoBaTEABHBIX IIPOTPAMM, YYeOHBIX IIAAHOB, KAACHAPHBIX
y4eBHBIX rpadHuKoB;

° IIPEIOCTABAATEL OTIYCK BCEM paboTHHKaM B COOTBETCTBHH C
rpaduKOM OTIIYCKOB, YTBEPKAAEMBIM paboTonaTeAeM He II03IHEe, YeM 33 JIBE
HEICAHM 10 HACTYIIACHHS KaacHZapHoro roga. O BpeMeHH HadaAa OTIyCKa

u3BellaTh pabOTHHKA HE MO3OHEE, YeM 3a [BE HENEAH A0 €ro HadaAa (er. 123
TK P®).

4. Pexxam paboyero BpeMeHH, BpEMEHH OTABLIXA H ONAATHI TPYyHAa.
4.1. PexxuM paboyero BpeMeHu.
4.1.1. Bcem paboTHMKaM y4YpeXEHHs, KpDOME II€arOTHYECKUX
pabOTHHUKOB, yCTaHABAMBAETCH IISTHIHEBHAL paboyass Hemeas C JAByMd



BBIXOAHBIMHM JHAMH — Cy660Ta U BOCKpECEHBE, €CAM HHOE He IIPEeIyCMOTPEHO
TPYAOBBIM JOIOBOPOM KOHKPETHOIO paboTHHUKA.

4.1.2. ITpoOAXKHTEABHOCTD pabouero  pgHd, HEIIOCPENCTBEHHO
[IPEALICCTBYIOIEI0 HepabodyeMy IIpasgHUYHOMY MHIO, YMEHBIIAETCHS HA OMHH
qac.

4.1.3. Bpemsi HauaAa, OKOHYaHHs paboThI, IEpephIBA AAS OTABIXA U
IIATaHUSA JAS PabOTHUKOB YCTAHABAMBAIOTCS CAEAyIOIIME: HAYaA0 paboTel —
9.00; nepeperiB - 13.00 — 14.00; okonuanue paborsr — 17.12.

4.1.4. Bpems nagasa v OKOHYaHUsI paboThl, IPEIOCTABACHHUS IIEPEPLIBOB
[IElaTOTUIECKMM DAbOTHHKAM YCTAHABAMBAETCSI II0 COTAAIIEHHIO CTOPOH
TPYAOBBIM ZIOTOBOPOM. KEcCAM HOPOMOAKHTEABHOCTL €3KEIHEBHOIN paboTsl
paboTHHKA HE IIPEBBIIIAET YETHIPEX YACOB, IEPEPBIB A OTABIXA U ITHTAHHS
€MY HE IIPEOCTABASIETCS.

Pabounii n1eHp nenaroru4ecKkux paboTHUKOB HAYUHAETCS HE [I03/IHEE, YEM
3a 15 MuUHYT A0 Havasa 3aHATHH U [IPOJI0AKAETCH He 6Goaee 20 MHHYT ITOCAE€ HX
OKOHYaHH#A. JTO BpeMs OTBEACHO Ha IIOATOTOBKY KabHMHeTa K 3aHSTHIO C
COBAIO/IEHHEM CaHHTAPHO-THIHEHUIECKHX HOPM.

4.1.5. Tlo coraamenmio mexay Pabornukom u PaBoTomareseM MoryT
yCTaHaBAUBAThCH Kak IIpU NpHéME Ha paboTy, Tak M BIIOCACACTBHH HEITOAHBIH
pabouuii eHb UAU HEIIOAHAS pabouas HemeAd, a TAKIKE WHOL HHAUBUAYAABHBIH
pPexXuM paboThel, HE POTUBOpeyanmii Hopmam TK Pd.

4.1.6. OTHEABHBIM KaTeropusM pabGOTHHKOB (CTapllleMy METOIUCTY,
3aBEAYIOLIEMY XO3AHCTBOM, TAaBHOMY Oyxraarepy, Oyxraatepy 2 KaTEeropHH,
ACAOIIPOUSBOAUTEAIO, IIEArory-OpraHus3aropy, CIEHMHAAHUCTYy II0 pabore c
MOAOJEIKPIO,  AHMCHETYepy  00pa3’oBATCABHOTO  VUPEXRACHHS,  BOIHTEAIO
aBroMobuag 6 paspg/ia) ycTaHaBAHBAETCS HEHOPMHPOBAHHBIMH pabouuii neHp —
OCOOBIN pexXuM paboThl, B COOTBETCTBHMH C KOTOPHIM PabOTHHKM MOTYT HpH
HEOBXOMMOCTH IIPHBAEKATHCE K BLITIOAHEHHIO CBOMX TDPYHROBBIX bysrUMT 3a
IpefeAaMy HOPMAABLHOU IPOAOAXKHTEALHOCTH pabouero BpeMen .

4.1.7. Pexxum pabodero BpeMeHM [asi cTopoxell (BaxTépos) 1 paspana
npeAycMaTpuBacT pabodyio HENEAI0 C MPEAOCTABACHHEM BBIXOAHBIX MHEH I10
CKOAB3AIIEMY rpaduky. Bpems Habasa H IIPOAOAKHTEABHOCTH €3KEIHEBHOI
paboTsl, BpeMs IIEPEPHIBOB A OTABIXA U I[IUTaHUs (B pabodee BpeMs He
BKAIOYACTCS W HE OIIAA4YMBAaETCsd), YepefoBaHHE pabouux M BBIXOMHBLIX AHei
OIIPENICASIIOTCS TPYAOBBIM J0roBOopoM H rpadmukom pabotbi. 'pacdux paborsl
YTBEPXKAAETCHA AUPEKTOPOM M [OBOJALATCA 10 CBEACHUA PabOTHHKOB HE MO3LHEE,
9eM 3a OJMH MCCHI [0 BBEACHUS HUX B AclicTBue. Pabora B TeyeHHe NBYX CMEH
IOApA/ 3alpeuiaercd. B oTHomleHMH HOaHHOH Kareropuu paboTHHKOB
IIPUMEHACTCS CYMMHPOBAHHBIA y4eT pabo4ero BpeMEHH C YYETHBLIM IIEPHOJIOM B
OOHWH KaA€HAapHBIA MECHII.

4.1.8. Paboromaress 06g3aH opraHU30BaTh Y4ET SBKH Ha paboTy u yxona
C paboTel, a Takke yu€T BpeMeHH, (hakTHIECKH 0TpaboTaHHOro paboTHHKOM.

4.2. BceM paboTHHKAM IIPEAOCTABASIETCH BpeMd OTALIXA, BKAIOYAIOIICE B
cebs:

IIEPEPBIBBI B TEUCHHE paboyero mHs;
BBIXOAHBIE JHH (€XKEHENECABHBIN HEIIPEPHIBHBIN OTHIX);
Hepabouyue npazaHHYHbIE IHH;

o OTIIyCKA.

4.2.1. IIpemocTaBAdTh MEAArOrHYECKHM pabOTHUKAM  €XKEroAHbIH
OCHOBHOM YIOAMHEHHBIM ONAQYHBAEMBIN OTIIYCK IIPOJOANKUTEABHOCTBIO 42
KaACHJapHBIX [HA M CXKEIOJHbIH HOIIOAHHTEABHBIN ONAAQYMBACMBIH OTIIyCK
IIPOAOATKHTEABHOCTBIO 16 KaseHmapHbIX [AHE 3a pabory B MECTHOCTH
IIpUpaBHEHHOM K pationam Kpatinero cesepa.



4.2.2. TlpemocTaBagTh paboTHHKAM aJIMHUHHCTPATHBHO-X03HCTBEHHOTO,
y4€DHO-BCIIOMOraTeABHOTO M MA3JIIETO  0GCAYIKHUBAIOLIETO nepcoHasa
€XETONHBIH OCHOBHOH OMAQUUBAEMBIN OTIIYCK IIPOMOANKUTEABHOCTBIO 28
KaACHIApPHBIX JHEH H E€KEroJHbll JIOTIOAHHTEABHBIN OmAAYMBaEMBIH OTIIYCK
IIPOJIOAXKUTEABPHOCTBIO 16 KaseHJApHBIX fgHeHl 3a paboTy B MECTHOCTH
IIpHPaBHEHHOH K pationaMm Kpaiizero cesepa.

4.2.3. IlpenocraBadaTh pabOTHHKAM  JIOTIOAHHTEAbHBILH OTIIYCK C
COXpaHEHHEM 3apaboTHOMH MAATHI B CAEAVIOIIMX CAYYASIX:

© opH OTCYTCTBHHU B TEYEHHE yuebHoro rojia auelt
HETPYIOCIIOCOOHOCTH — 3 KaAEHIAPHBIX JHS.
4.2.4. Ilo cemefinpiMm 06CTOATEABCTBAM M JADYTUM YBaXKHUTEALHBIM

IpUYHHAM pPabOTHHKY, II0 €ro 3asBACHHIO, MOXKET OBITh IIPEJOCTABACH
KPaTKOBPEMEHHBIH  OTIYCK 0(e3 coxpaHeHusi 3apaboTHOR IIA@THI 110
COTAACOBaHHIO KOAHYECTBA pabouux auelt ¢ AUPEKTOPOM.

4.3. Onaara Tpyna.

4.3.1. 3apaborHag naara paGOTHHKAM BBITAQUHBAETCH €XKEMECSYHO /BA
pasa B MecdIll 8 u 23 4HCcAa KaXI0T0 MeCHIla IyTEM IIepEeYHCACHUS MEHEKHbIX
CPEACTB B BaawoTe Poccuiickoil Peepanuy Ha 3aprAaTHbI cuér paboTHHUKA B
banke.

4.3.2. C cymmbl 3apaboTHOII NAATBI H C MHBIX YCTaHOBAEHHBIX
SaKOHOAATEABCTBOM [OXOAOE paboTHHKa YACPXKHUBACTCH HAAOT HA HOXOMIbI
(u3pYecKuxX AWMl B pasMepe H IOPS/IKE, OIPEACASHHOM HAAOTOBBIM
3aKOHOAATEABCTBOM.

S. llopsaZok NpEMEeHEeHHS NOOMIPEeHHH H B3BICKAHHIH,

S5.1.1. 3a o06pasioBoe BBIIOAHEHHE MOAYKHOCTHBLIX obgsanHocCTEH,
NOBBIIEHHE O((HEKTUBHOCTH TPyJa, IIPOJAOANKHUTEABHYI0O H 6e3yIIpeuHyIo
paboty, HOBATOPCTBO B TPYAE€ MU 3a JpyTHE [OCTIKEHUS B pabore,
paborozareseM  IPHUMEHSIOTCS  CAG/YIOIIME  TIOOIIPEHMS:  OOBLABACHUE
GaaromapHocTH, HarpakAcHHE OAArOAPCTBEHHBIM  IIMCBMOM, ITOYETHOIR
rPaMoTOMH, HarpaskACHHE LEHHBIM II0AaPKOM, Bbla4da ITPEMHH.

5.1.2. Tloouipenusa obbaBAgIOTCE B I[IPHKa3€ H O0BOAATCHA M0 CBEICHHA
BCETO KOAAGKTHEA.

5.2.1. 3a coBepuleHHEC MUCHUNAMHAPHOTO IIPOCTYIIKA, T.€. 3a
HCHUCTIOAHEHHE HAH HEHAJAEXKAIIEe MCIIOAHEHHE pPaboTHHKOM II0 €r0 BHHE
BO3AOKEHHBIX HAa HEro TPYAOBBIX obgasamHocTel, paboromarear mMeeT IIpaBo
IPHMCHSTh CACAYIOIIHE MHMCIIUIIAHHAPHBIE B3bICKAHHSA: 3aMeYaHWe, BBITOBOD,
YBOABHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHSIM.

5.2.2. He momyckaercda NPUMEHEHHE AUCHHUIAMHAPHBIX B3BICKAHUM, He
IIPEAYCMOTPEHHBIX (PelepasbHBIMH 3aKOHAMH. 3a KaKIbIi AHCIHIIAMHAPHBIH
IIPOCTYIIOK MOKET OBITE IPHUMEHEHO TOABKO OJHO AHCHHIIAHHAPHOE B3BICKAHUE.
CBefeHHA O B3LICKAHUAX B TPYAOBYIO KHIJKKY HE BHOCATCSH 3a UCKAIOYEHHEM
CAy4daeB, KOra AHUCIHIIAMHAPHBIM B3bICKAHHEM SBASIETCS VBOABHEHUE.



