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IMIPABHAA
BHYTPEHHErO TPYAOBOIO
pacmopsiaxa

I. O0muEe NOAOKEHHS

1. Hacrosanme IIpaBuAa  BHYTPEHHETO  TPYAOBOTO pacnopsaka
peraaMeHTHPYIOT B COOTBETCTBHH C TpyAOBBIM KOHAEKCOM Poccuiickoi
deplepanyy TOPAZIOK IPHEMA, TIEPEBO/A H YBOABHCHHS paboTHUKOB, OCHOBHBIE
npapa, o6S3aHHOCTH H OTBETCTBEHHOCTH CTOPOH TPYAOBOTO JOToBOpa, peXHMA
paboTsl, BpeMsl OTABIXA, NPHMCHACMEIC K paboTHHKAM MEpHI HOOIPEHUS H
B3BICKAHHMS, a TAKXe WHBIE BONPOCH PETyAHPOBaHHS TPYAOBBIX OTHOIIEHUH B
AY 10 {110{uM» YMP (nasee — yIpeACHHUE).

2. TlpaBHAa BHYTPEHHETO TPYAOBOTO PpaCIOps/iKa COCTABAEHBI C IIEABIO
YKpEIACHHS TPYAOBOH AMCIHMIAMHEL, PAIHOHAALHOIO HCIIOAR30BaHus paboyero
BpPEMEHH, YCTAHOBACHHS achdeKTHBHON OpraHU3aHe TPyAA.

3. [IpaBEAa BHYTPEHHETO TPYAOBOTO PACIOPSAKA 0bg3aTeABHBI JiAd BCEX
paboTHHKOB, paboTalONMEX B JAHHOM yIPCKACHHH.

I I. OceEoBHAS IACTE

1. NopaAoOK NpHéMA, NEPEBOAA H YBOALHCHEN paGoTHEEOB

1.1. TpyaoBbie OTHOIICHMA MEXAY paboremkoM Hu paboroaTeAeM
peryAHpyIOTCH ACHCTBYIOIHM 3AKOHOAATEABCTBOM, pacrogmpmMu [IpaBuaaMu U
TPYAOBBIM JIOTOBOPOM.

1.1.1. Pemenue o mpuéme Ha paboty B yupeX/eHHE NPUHUMACT JHUPEKTOP C
y4ETOM HMEIOIHAXCH pakaHcuii. Ha pafory NpHHEMAKOTCH KaHAWAATEL,
OTBEYAIOLIHE YCTAHOBACHHEIM B JOAZKHOCTHBIX HMHCTPYKIHSIX
KB HKAITAOHHEIM TpeGopanmam. [Ipuém HA paboty odopmaseTcs IPUKA3OM
AApPERTOpa HA OCHOBAHHM 3aRAIOYEHHOTO TPYAOBOTO JOroBOPA.

Ilpu npuéme Ha pabory (sagAlO9EHHME TPYAOBOTO AOroBopa) AHPEKTOP
rcrpefyeT y HOCTYNAOMIEro CAEyIOIHE JIOKYMEHTEIL: .

AcHopPT WAM MHOH JIOKYMEHT, YZIOCTOBEPSIONIHIA AHTHOCTD;

e TPYAOBYIO KHHIKKY, 32 HCKAIUCHHCM cAy3acs, Korza TPYZAOBOH IOTOBOD

3aKAIOYAETCS BIIEpBhIE HAH PabOTHAK MOCTyHaeT Ha paboTy Ha yCAOBHSAX

COBMECTHTEALCTEA;
C'I‘anOBOC CBHACTEABCTBO POCYAHPCI‘BE%HHOIO IIEHCHOHHOTIO C’I‘paKOBaHHﬂ;
JIOKyMEHTBI BOHHCKOIO ya€érta — JAad BOCHHOODSISAHHBIX ¥ AHI,

MIOJIACKAINMX ITPH3BIBY HA BOCHHYIO cayx0y;



e mOKyMeHTH 00 oOpasoBaHHH, O KBaAM(DUKAIMH HAM HAAWIHH
CIIeIMAABHEIX 3HAHHUN HAH CHEIHAALHOH IO/IrOTOBKH,

e KaEMAAATHL HA JOAXKHOCTH, PYKOBOAMTEAbL OOBEIHHECHMH, PYKOBOJAHMTEADL
JIETCKOTO KOAAGKTHBA, HAYaABHHK JAETCKOTO O3[0POBHTEABHOIO Aarepsd,
TpeHep — MPENoAaBaTeAb [0 CIIOPTY B COOTBETCTBHH C II. 6 cr. 65 H CT.
351.1 Tpynosoro Kojerca P® xpome TOro, Ipe/OCTABASIOT CHOPaBKy O
Haamauu  (OTCyTCTBHMH) cyAumoctH ¥ (@A) ¢akTa YrOAOBHOrO
IIpecAC/IOBaHAsl AMO0 O MOpEKpAlICHHH Cy/AHMOCTH H (uam) daxTe
JIOAOBHOTO IpecAefioBaHHsi AuG0 O IIPEKPallEHWH  YTOAOBHOTO
TPECACJIOBAHESl [0 PpeabHAMTHPYIOIMM OCHOBAHWAM, BBIIAHHYIO B
nopapke u 1o ¢opme, KOTOphle YCTAHABAWBAIOTCH denepasbHEIM
OpraHOM WCIIOAHHTEABHOH BAACTH, OCYIIECTBASIIOIIHM dbysKIEHE 110
BBIpabOTEE H peaAusanyy TrOCyZAPCTBEHHON TOAMTHKE H HOPMATHBHO-
NpaBOBOMY PpEIyAHPOBaHHI0O B cdepe BHYTPEHHHX J€A, - TpH
TIOCTYIIACHMH Ha paboTy, CBA3aHHYIO C ACATEALH , K OCYIIIECTBACHHIO
KOTOpOi#i B COOTBETCTBHH C TpPYZAOBBIM KOZEKCOM, HHBIM denepassHBEIM
3aKOHOM HE JIONYCKAIOTCS AMIla, HMMEIIHE HAH HMEBIINE CyAHMOCTb,
[OABEPraIONEEcs UAH IIO/{BEPraBIIHECs YTOAOBHOMY IIPECACAOBAHHIO.

B OTJEABHBIX CAY9asX C YYETOM CHEIA(UKE paboThl HACTOAIIAM KonekcoMm,
HHBIME  (pelcpaABHBIMHA 32KOHAMH, YEa3aMH Ilpesugenra Poccuiickoit
denepamuu u mnocraHoBacHuaAME [IpaBHTEARCTBA Poccuiickoit Pemeparmu
MOXET IpPefyCMATPHBATHEC HEOOXO/MAMOCTh NMPEABIBACHHS IPH 3AKAIOYCHHH
TPY/AI0OBOTO AOTOBOPA AOMOAHUTEABHBIX IOKYMEHTOB.

1.1.2. Amma, mocTymaionme Ha pabory, o6sf3aHEI NpPOATH MEIHIIMHCKOE
obcac/ioBaHHe, C IIEABIO OIPE/ICACHHS COOTBETCTBHS COCTOSHMSA 3/IOPOBBA
paboTHHKA (OCBHAETEABCTBYEMOrO) OPyIacMoi €My pabore.

1.1.3. [Ipa mpuéme paGOTHMKA MAM HEPEBOJIE €T0 B yCTAHOBACHHOM IOPS/IKC
Hanpytympaﬁmyamamcrpamoﬁﬂaanaoauaxomemcomemmnm

a) YcraBom;

6) KOAAEKTUBHBIM JIOTOBOPOM,;

B) [IpaBuAaMH BHYTPEHHETO TPY/IOBOTO PACIOPAAKA,

1) JIOAXHOCTHOM HHCTPYKIHEH;

[IPOBECTH MEPBHYHLIN HHCTPYKTaX IO OXpaHe TpyAa C zamaceio B «<KypHase
[IEPBHYHONO HHCTPYKTaXa 0 OXpaHe TPyAa U TEXHUKE 6e30IIacCHOCTH», 4 TAKKE
npoHH(OPMHEPOBATE 00 YCAOBHSIX TPY/A U €T0 OIIAATE.

1.1.4. Ha Bcex pabOTHHKOB, IpOpabOTABIIMX CBBIIE IHATH AHeld, BeayTCH
TPYIOBEIE KHEDKKH B YCTAHOBACHHOM IOPSIKE.

1.1.5. Ha kaxpaoro paboTHHKA BEAETCS AHYHOE AEAO, KOTOpOE COCTOMT Hu3
AMYHOIO AMCTKA 1O Y9&Ty KafpoB, aBTobHorpadmy, Komwil NOKyMEHTOB 06
o6pazoBaHNH, KBaAH(DHKALINH, poPECCHOHAALHOH NIOATOTOBKE, MEAIIMHCKOTO
3aKAIOYEHHS 00 OTCYTCTBHH IPOTHBOIOKA3AHHH IO COCTOSIHHIO 3AOPOBBSL JAH
paboThl B AETCKHX YJIPEX/CHHAX, BHIIMCOK H3 NPHKA30B O HA3HAYCHUH,
nepeBoJie, HOOIPEHHsX B YBOABHEHHAX. Kpome TOro, Ha Kamjoro paboTHHUKa
BeiéTca AMdHAsI KapTouka paboramka (dopma T — 2).

1.1.6. IlpexpameHue TPYAOBOTO MAOTOBOPA OCYINECTBASICTCA TOABKO IO
OCHOBAHMSIM ¥ B TODSAKE, NPEAYCMOTPEHHBIM TPY/AOBHIM 33aKOHONATEALCTBOM
Poccuiickoii Penepanuu. [Ipa yBoAsHEeHHH PaGOTHHK caaér paboToAATEAI0 BCIO
JOKyMEHTAIMIO, HHCTPYMEHTEI H O0Opy/loBaHHE, IPE/OCTABACHHBIC €My AAS
paboThl.



1.1.7. B pennr yBoAbHeHHs paborofareAsb IPOH3BOAUT C YBOABHSEMBIM
pabOTHHMKOM TIOAHBIM JICHEXHEIH pacdéT H BHJIAET €My HAAeXale
0(QOpPMAEHHYIO TPYAOBYI0O KHHIKKY, AOKYMEHT O IPOXOXACHHH aTTECTAllUH H
ApyTHE JOKYMEHTHI, HeOOXOAMMEBIC €My JASE TIOCAEAYIOIIETO TPYAOYCTPOMCTBA.

3ammch O NpPUYHWHE YBOABHEHHS B TPYAOBYI0 KHHJXKKY BHOCHTCHA B
COOTBETCTBHH C (POPMYAHPOBKAMH 3aKOHOAATEALCTBA H CCHIAKOH Ha CTaTBIO H
IyHKT 3aKOHA.

Ilpa yBOABHEHHH II0 OOCTOSITEABCTBAM, C KOTODHIMH 3aKOH CBS3bIBA€T
IPEAOCTABACHHE ABIOT H IPEHMYILECTE, 3allUCh B TPYAOBYIO KHMIKKY BHOCHTCH
C YKa3aHHEM 3THX 00CTOATEABCTB.

Ilpm yBoAbHeHWH paboTHMK 00si3aH cAaTe paboToaTeAl0 CTPaxoBOM
MENUITHHCKHHN ITOAHC.

2. OcobeHHOCTH TPYAOYCTPOHCTBA HECOBEPIICHHOASTHHX

2.1 IIpomoAxwuTeALHOCT:, pabodero AHA  HECOBEPIIEHHOACTHHX
pabOTHHKORB, a TAKXE YCAOBHS 3aKAIOYEHHS C HAMH TPYAOBOIO
JIOTOBOpa 3aBHCAT OT Bo3pacra pebeHka. Pabotomateab HOAXKEH
VYHTHIBATh 3TO0, NpPHHAMAas Ha paboTy HECOBEPIICHHOAETHETO
COTPyAHHKA.

2.2. HecoBepIIeHHOACTHHE BIIpaBE€ 3aKAI0YaTh TPYAOBHIE JOTOBOPHI C
16 AeT, a B HEKOTOPBIX CAyYasxXx W B MAajieM BospacTte. Tax,
HapHUMep, NSTHAANATHACTHHH IIOZ[POCTOK MONKET IIPHBACKATECS
JAd BHIIIOAHEHHSI ACTKOTO TpyZa 6e3 Bpesia Aad €ro 3[0pOBBs.
EcAH OH OCTAaBHA IIKOAY JO TIOAYYEHHsI OCHOBHOIO 06miero
ob6paz0oBaHusg HWAW IIPOJOARAET TIOAy4YaTh oOmee obpa3oBaHHe
TIOCAE OTYHMCACHHS! M3 IIKOABI, pafoTa He JoAXHa OBLITH B ymiepo
OCBOCHHIO ITPOrPaMMEI.

2.3. C NHMCBMEHHOIO COTAACHsI OJHOTO H3 pPOAHTEAcH (NoIeYHTeAs)
TPYAOBO# AOTOBOP MOXKET OBITH 3aKAIOYEH C AHIIOM, TIOAYIHBIIHAM
obmee ofpa3oBaHHe H JOCTHITIHM BO3pacTa YETHIPHAAIATH A€T,
HASI BBIIIOAHEHHS AETKOro TpyZa, HE NPHYHHAIOOIENO Bpea €ro
3M0pPOBEIO, AMGO C AHIIOM, HoAydalommm obmee obpasoBanue H
JOCTHTIIHM BO3pacTa YETHIPHAAIATH AET, JIAd BBIIIOAHEHHS B
cBODOHOE OT MOAYYEeHHSI 00pa30BaHUs BPEMS AETKOTO TPyAa, HE
NPHYHHESIOINETO BpeAa €ro 3f0poBe0, H 6e3 ymepba pas
OCBOEHHSI 00pa3oBaTEABHOH MpOrpaMMel.

2.4. EcAm oamH H3 POAWTEACH IIPOTHB 3aKAIOYCHHS TPYAOBOIO
Aorosopa ¢ pebeHroM Maamme 15 Aer, yIHTHIBAECTCS MHEHHE
CaMoOro  HECOBEPIICHHOACTHET0 H 2 OpraHa ONOEKd H
HONIEYUTEABCTBA.

2.5. Jlerm Maamme dYeTHIDHAAUATH AeT MOryT paboraTe B KHHO,
TeaTpe, VY4YacTBOBaTh B  KOHIEpPTax HAH  IMPKOBBIX
IIpE/ICTABACHHSX, €CAH paboTa He NPHYHHHT ymepba 30pOBLI0 B
HpaABCTBEHHOMY pa3BuTHIO. JlAd 3Toro Takxke Heobxoxumo
paspenicHHAe OTHOTO H3 POAMTEACH H opraHa omnekH. [loroBop 3a
TaKoro pebeHKa NOAIMMCHIBACT POJMTEAD (OIICKYH).

2.6. TpynoycrpoiicrBo AeTedi-CHpoT H JAerTed, ocraBmmxcs 06es
NOIEYCHHs pOAHTeAei, MNOoAydIMBIIHMX o0mee obpasoBanue H
JOCTHTIIMX BO3pacTa dYETHIPHAJALIATH A€T, JiAd BBIIOAHCHHSA
A€TKOTO TpyZa, He NPHIHHSIONIETO BpeAa HX 3/0POBBI0, AHOO
JIETEH-CHPOT H JACTEH, ocTaBmExcsa 0c3 MONEYCHHA POAHTEACH,



moayvaronux ofmee oOpasoBanue H JOCTHIMIHX BO3pacra
YETHIPHAZIATH A€T, JAS BHIIOAHEHHS B CBOGOAHOE OT MOAYICHHSA
obpaszoBaHusd BpEMS ACTKOTO TPy/a, He MPHIHHHAIOMIETO BpeAa uX
3opoBEI0, W 6e3 ymepba Jmas ocBoeHHs 00pa30BATEABHOH
NpOorpaMMEl OCYILIECTBASIETCH C IHCHMEHHOIO COTAACHsl opraHa
OIIEKH H IIONEYHTEABCTBA HAH MHOIO 3aKOHHOIO IIPEACTABHTEAS.

2.7. Tlepesi 3aKAI09EHHEM TPYAOBOTO JOrOBOpa HECOBEPIIEHHOACTHHI
rpaXxfaHUH JIOAKECH TIIPOATH 00S3aTeAbHBIA MEAUIMHCKHI
OCMOTP, M B J[JaAbHEHIIEM IPOXOAHTH €ro KaKAbli IoA A0
coBepmerHOAeTHs. [Ipu TpyAoycTpoiicTBe BIiepBhie paboToAaTeAn
obszan odopMETE €My TPYAOBYI0O KHHDEKKY, a TakKXe
npenomamnﬂ@Pnammemspemcrpampeﬁemn
CHCTEME MNEPCOHU(PHIEPOBAHHOIO y4eTa.

2.8. HecoBepIIEHHOACTHHX HEAB3s IIDHBAEKATHL K paboTe ¢ BpeAHBIMH
M ONACHEIMH YCAOBHSIMHM TPyAa, IoA3eMHEIM paboram #u
yCTAHABAMBATEL HCIBITATEALHBIH CPOK. Kpome TOro, HX HEAb3s
6paTh Ha paboTy, KOTOpas MOXET IPHIMHHATE BPeJ 3/I0POBEI0 HAU

HPaBCTBEHHOMY pas3BuTHIO. Hanpumep, pafora B HIOpPHOM
OH3HECEe H HOYHBIX KAyGax.

2.9. Taxike paGoToaTEAb NOAXKECH IOMHHTH O COKpalIeHHOM pabouem
BpEMCHH JiAS HECOBEPIICHHOAETHHMX: N0 16 aer - He boaece 24
YacoB B HEAEAIO, oT 16 mo 18 aAet - He Boaece 35 4aCcOB B HEHEAIO.
Ilpu coBMmemienum paboTel ¢ y4eGoif B IIKOAE, KOAAE/DKE HAHM
yumanme pabodee Bpems pefeHKa AOAXKHO ObITH COKpAIEHO HE
MeHee YeM BJBOoe.

2.10. TIIpm sToM pabouas cmeHa Aerel oT 14 no 15 AeT He MOXET
npeBsOnAaTh 4 yaca, or 15 o 16 aer - 5 9acos, ot 16 xo 18 aer -
7 gacos. IIpu coBMenieHrAH paboTsl ¢ yI€60ii IPOAOAKUTEALHOCTE
CMeHBI COKpaIIaeTcs Aas geteit ot 14 mo 16 aer - mo 2,5 1aca, oT
16 mo 18 aet - 7o 4 9acos.

3. OcHOoBEHEIC IpaBa H 00A3aHHOCTH CTOPOR
3.1. Ilpasa u 00si3aHHOCTH paOOTHHKA.
3.1.1. PaGoTHHK HMEET MPaBo HA:

3aKRAIO9EHHE, H3MEHEHHE ¥ PACTOPXEHHE TPYAOBOro JOrOBOpa B MOPHAIKE
H HA YCAOBHSIX, YCTAHOBACHHEIX TPYAOBEIM 3aKOHOJATEABCTBOM;
CBOEBPEMEHHYI0 B B TOAHOM O0BEME BHIIAATY 3apabOTHON IAATHI B
COOTBETCTBHH €O CBoell KBaan(HKanMeld, CAOXHOCTBIO Tpy/Aa,
KOAMYECTBOM H Ka4eCTBOM BBIIIOAHEHHOH paboTsl;

OTABIX, obecrieanBaeMbIit YCTAHOBACHHEM HOPMAaABHOH
IPOAOAKHTECABHOCTH pabouero BPEMEHH, IIPEIOCTABACHHEM
eXCHENEABHBIX BBIXONMHBIX JHEH, Hepabounx nNpasAHAIHBIX HOHEeH,
ONAAYHBAEMEIX €XXETrOHELIX OTIIYCKOB;

po)eCCHOHAABHYIO IIOATOTOBKY, IEPENOATOTOBKY M IOBBIIICHHE CBOCH
KBaAH(DHKAIHH B MOpsAKe, YCTaHOBACHHOM TPYAOBBIM
3aKOHOJATECALCTBOM;

obsI3aTEABHOE COLMAABHOE CTpaxOBaHHME B CAy4YadX, IIPeAyCMOTPEHHBIX
3aK0HOAATEALCTBOM;

IOAy9eHHE HeoOXO[HMOTO JAd  BBIIOAHEHHMsS CBOHX cAyXeOHBIX
o6s3aHHOCTel MaTepHAALHO-TEXHHYECKOro obecIeYeHus;



HA BO3MeENIeHHE Bpela, MOPHYHHEHHOIO pabOTHHMKY B CBASH C
HMCIIOAHCHHMEM MM TPYAOBBIX 00S3aHHOCTEH, B IOPAAKE, YCTAHOBACHHOM

TPYAOBBIM 3aKOHOAATECALCTBOM.

3.1.2. PaboTHHK 00s3aH:

JI0GPOCOBECTHO MCIIOAHSITH CBOH TPYAOBBIE OOSI3aHHOCTH, BO3AOXKECHHBIC
HA HETO TPYAOBEIM F'OBOPOM H JOAXKHOCTHOH HHCTPYKIHEH;

cobaroziaTes Ycras, IpaBHAA BHYTPEHHEIO TPYZAOBOIO pacropsika
YIpEXICHAA H TPYIOBYIO MACIHIIAHHY;

B CAy4Yae HEsIBKH Ha paboty (B T.4. o npuaHHe 60A€3HH), B TOT XK€ ACHb
coo0IETE 1o TeaeOHY AUPEKTOPY O IPHIHHAX HEABKH, a B IaAbHEHIIIeM
NPEOCTABUTE B OT/ICA KA/IPOB ONIPABAATEALHEIH JOKYMEHT;
CHCTEMATHYECKH, HE pPEXe OAHOT0 pa3a B ISTh AET, IOBBINATH CBOIO
po(heCCHOHAABHYIO KBaAM(DHKAIHIO;

cobAloZiaTh TpaBHAA W HOPMBEI OXpaHBI TPy/Aa, TEXHHWKH 6€30IacHOCTH,
ITPOM3BOICTBEHHOM CaHUTAPHH H MOXAPHOMI 6e30IMacHOCTH,
MPEAyCMOTPEHHEIE COOTBETCTBYIOIHMH IIPABHAAMH H HHCTPYKIHSAMH,;
060 Bcex cAy4asix TPAaBMATH3MA HEMENACHHO cOo0IIATh aiMAHACTPALUH;
€KEroflH0 B YCTAHOBAGHHEIE CPOKH IPOXOJHTH MEAHIIHHCKHWE OCMOTPHI,
c¢harooporpacthuio, CAABaTH AHAAW3EI, YCTAHOBACHHBIC 3AKOHOM;

cofiepxaTth pabodee Mecto, Mebeas, 0GopylOBaHAE H NpHCIOCOOACHUS B
HCIIPABHOM M AKKypaTHOM COCTOSHHH, coDAlofaTh YHCTOTYy B
MOMEIEHASIX YIPEXKACHHS;

cobAIOaTe YCTAHOBAGHHEIM TOPSZIOK XpaHCHHS  MaTCPHAABHBIX
IIEHHOCTEH ¥ JJOKYMEHTOB;

Gepeds HMYIIECTBO YYpeXACHHS, OEpEXHO HCIIOAB30BATH MATEPHAABI,
PAIMOHAABHO PaCXO/I0BATh SACKTPOIHEPIHIO, TENAO, BOAY.

3.2. ITpasa u obaszanHOCTH paborosareas.
3.2.1. PaborozaTeas HMeeT IIpaBo:

3aKAIO9ATH, H3MEHSITEH H PACTOPraTh TPYAOBBIE OrOBOPHI C pabOTHUKAMU
B TOpSAKE ®W HA  YCAOBHEX, YCTAHOBACHHBIX  TPYAOBEIM
3aKOHOAATEABCTBOM;

TpeboBarh OT pabOTHHKOB HCIIOAHEHHS HMH TPYAOBHIX 00f3aHHOCTEH H
GepeXKHOro OTHOIIEHMS K HMyInecTBy paborozaTeas H  JApyrHX
paGoTHHKOB, CODAIOZieHHS MPAaBHA BHYTPEHHETO TPYAOBOTO pacnopsdAika
YIpeXACHHES,;

TIOOLIPATH PaGOTHUKOB 3a 06pocoBeCcTHEIH 3 peKTHBHBINA TPYA;
OCYILIECTBASITE IOOPOBOABHOE MEAUIHHCKOE CTPaxoBaHHue paboTHHEOB.

3.2.2. Paboromareasb o0sa3aH:

O3HAKOMHATH PabOTHHKA C IOpPyYeHHOH paboToii, ycAOBHSAMM H ONAATOH
TpyZAa, Pa3LSICHATE pabOTHHKY ero npaBa B 00S3aHHOCTH;

O3HAKOMHTE C IPABHAAMY BHYTPEHHETO TPYAOBOIO pacrnopsafika, HHBEIMH
AOKAALHBIMH HOPMATHBHBIMY aKTAMH;

[IPOBECTH WMHCTPYKTaX II0 TEXHWKE OEe30MacHOCTH, MPOM3BOJACTBEHHOH
CaHWTapHH, [IPOTHBOMIOXAPHON OXpaHe H JIPyTHM OpaBHAAM OXpAaHBI
TPYAR;

Pas3BSICHATL O0S3aHHOCTE IO COXPAHEHWIO CBEACHHMN, COCTaBASIOIIMX
cayxebHyI0 TaliHy, OTBETCTBEHHOCTS 34 €€ pasTAAIlICHHE;

obecrieunBaTh  pabOTHHKOB obopyznoBaHUEM, HHCTPYMCHTaMH,
TEeXHWYECKOH JIOKyMEHTaIMell M HWHBIMH CpE/ICTBAMH, HEOOXO[HMEBIMHE
JIASI HCTIOAHEHHS TPYAOBBIX 00SI3aHHOCTEH;



e BLINAAYHBATL B IIOAHOM pa3Mepe IpHYHTAOMylocs paboTHHKaM
3apaboTHyIO NAaTy;

e OCYINECTBASTEL 00SI3aTEABHOE COIHAABHOE CTpaxoBaHWE PaGOTHHKOB B
MOPLI/IKE, YCTAHOBACHHOM (hefiepaALHBIMH 3aKOHAMH;

e obecnieuwBaTF pabOTHHKY 1OAHYI0 pPErHCTpaiMi0 B  CHCTEME
nepcOHH(UIUPOBAHHOTO Y9YE€TA, CBOEBPEMEHHOE IIPDENOCTABACHHE B
opragnl IlencuonsHoro ¢orma PP HOCTOBEPHBIX CBEJEHHH O CTaxe,
3apaboTKe H CTPAx0BBIX B3HOCOB pabOTHHKA;

e BO3MEINATHL BpPEA, NPHIMHEHHEIN paboTHHKaM B CBS3H C HCIIOAHEHHEM
HMH TPYAOBBIX oOsizaHHOCTEH, B IOPS/JAKE M HA YCAOBHAX, KOTOphIE
yCTaHOBAEHEI (befiepaALHBIMH 3aKOHAMM;

e OpH HANpaBACHHH paboTHHKA B CAYXeOHYI0 KOMAHIHPOBKY €My
rapaHETHpPYeTCS COoXpaHeHHe MecTa paborel M cpeaHero 3apaboTka, a
TakkKe  BO3MEIIEHHE  PacxXofioB, CBS3aHHBIX CO  CAyXeOHO#
KOMaHUPOBKO;

e OCYLIECTBAATh KOHTPOAR 32 KadeCTBOM 00pa3soBaTeABHOTO IIporecca
NyTéM IOCEIIEHMS W AaHAAW3a 3aHATHH, CODAIOICHMEM pacHHCaHWs
3aHgTHI, BEIIOAHEHHEM 00pasoBaTEALHBIX IIPOrpaMM, yIeOHBIX IIAAHOB,
KAaACHIAPHBIX yIeOHBIX rpadHKoB;

e IIPEfIOCTABAATH OTIYCK BCEM pabOTHMKAM B COOTBETCTBHH C rpadHKOM
OTIIyCKOB, YTBEpXIAaeMBIM  paborofiaTeAeM 10  COTAACOBAaHMIO
npodCcoI3HOT0 KOMHTETa YIPEX/ICHHsI HE IO3/HEE, YEM 3a [[BE€ HEAEAU
JI0 HACTyIACHHS KaAeHzapHoro roga. O BpeMeHH HadYasa OTIyCKa
HM3BEIIATE paGOTHHEA HE MO3/HEE, YEM 3a JIBE HEJIEAH JI0 €T0 HaJaaa (CT.
123 TK Pd).

4. Pexum paGouero BpeMeHH, BpeMEHH OTALIXA H OIAATEH TPYAA.

4.1. PexxuM pabodero BpeMeHH.

4.1.1. Bcem paboTHHKaM YyYpEeX[CHHS YCTAHABAHBACTCS IATHAHCBHaA
paﬁoqasnenemcnaymnmomummm~cy66mnnocxpeceme, €eCcAH
HHOE HE MPEAyCMOTPEHO TPYAOBLIM JOTOBOPOM KOHKPETHOIO pabOTHHKA.

4.1.2. IIpoaoAXKHTEALHOCTE pabogero JH, HENOCPEACTBEHHO
NpeAecTByIomero HepabodeMy NpasAHAYHOMY AHIO, YMCHBIIACTCH HA OJWH
Jac.

4.1.3. Bpems Ha49aAa, OKOHYaHHA paboThl, IEPEPHIBA JIAF OT/IbIXa H IHTAHMS
fiAd paGOTHHKOB YCTAHABAMBAIOTCS CAGAyIOmme: Havaao paborer — 9.00;
nepepris - 13.00 — 14.00; oxkorganme paborsr — 17.12

4.1.4. Pabounmii neHb Nefarorndeckux pabOTHHKOB Ha4YHHAETCd HE TO3JHEe,
yeMm 3a 15 MEHYT A0 HaYaAa 3aHATHI U IpofioARkaeTcs He Goaee 20 MEHYT mOCAE
HMX OKOHYAHHMA. JTO BpeMsi OTBEJEHO HA NOATOTOBKY KabHHeTa K 3aHATHIO C
coBAIOJIEHHEM CAHHTAPHO-THITHEHHIECKHAX HOPM.

4.1.5. Ilo coraameHHi0 MeXxay PaGorHukoM m PaGorogareaeM MOTryT
yCTAHABAHMBATHECA KaK NPH NpHEMEe Ha paboTy, Tak H BIOCACACTBHH HETIOAHBIN
paGounif neHs HAW HeoAHasi pabodas HEJEAd, a TAKXKe WHOH MHIHUBH/YAALHBIH
pesxum paboTei, He npoTHBopedammii HopMam TK PD.

4.1.6. OTmeAbHEIM KaTeropusaM paboTHHKOB (CTapmieMy METOAHCTY,
METONMCTY, 3aBe/ylolIeMy X03aiiCrBoM, raaBHoMy Oyxraarepy, Oyxrasrepy,
ZEACIIPOM3BOHTEAI0, TIEATOTY-OPTaHH3aToOpy, CIENHMAsMCTy mo pabore C
MOAOJIEXXBIO, JAHCIETIEPY OOpa30BaTEABHOIO YYpEeKACHWs, KOCTIOMEDY,
BOJIMTEAI0 ABTOMOOHAS)) YCTAHABAMBAETCSI HEHOPMHUPOBAHHEIH pabouuii feHb —

0coOEIi pexuM paboThl, B COOTBETCTBHH C KOTODHIM DAGOTHHKH MOIYT IIDH



HE0OXOMMOCTH NPHBACKATHECH K BHINOAHCHWI0 CBOMX TPYAOBBIX (DYHKIMI 3a
NpeAeAaMH HOPMAALHON IIPOOAXKKHUTEABHOCTH pabouero BpeMeHH.

4.1.7. Pexmum pabodero BpeMeHH JAS CTOpoXed  (BaxTEépos)
npeaycMaTpuBaer paboTy B HECKOABKO cMeH. B 3T1OoM  cayuae
IIPOACANKHUTEABHOCTh €XCHEBHOH paboThl, B TOM YHCAC BpeMs Hadasa H
OKOHYAHMS pabodero fHd, IepepbiBa JiAd OTABIXa W IpuéMa WM,
ompezieadeTcs TrpadBKOM CMEHHOCTH, KOTOPHIM YTBEPXKAACT AHUPEKTOP
yYpeXAeHHs C yd9€ToM MHEHHS NIpodCOI3HOI0 KOMHTETa C CODAIOZIEHHEM
YCTaHOBACHHOH NPONOANKHTEABHOCTH pabo9ero BpeMeHH 34 HEAEAIO HAH JPYyroiH
oT4éTHEIl nmepuoA. 'pathukl CMEHHOCTH AOBOASTCH A0 CBENEHHUS PabOTHHKOB
He II03/[Hee, YeM 3a O{HH MECHIl JI0 BBe/icHHd UX B AelicrBre. Pabora B TeyeHHne
JABYX CMEH IOAPS/ 3alpelacTCsl.

4.1.8. PabGoronareAr 00s13aH OPraHH30BATH YIET ABKH Ha paboTy U yxoza C
paboTEl, a TAKXE YIET BpEMEHH, (bakTHIECKH 0TpaboTaHHOr0 pabOTHHUKOM.

4.2. Bcem paboTHHKAM IIPENOCTABASCTCS BpEMS OTHBIXA, BKAIOYAIOIIEE B
cebsi:

IEepEPHIBHL B Te9cHUE pabodero AHS;
BEIXO/(HBIE AHH (€2KCHEACABHEIH HEIIPEPHIBHEIN OTABIX);
Hepaboune NpasHEYHEIC JHHA,

OTIIyCKA.

4.2.1. IpenocraBasTh NEAATOTHYECKHM paboTHHKAM eXEeTofHEBIN OCHOBHOM
VAAMHEHHBIA ONAAYHMBAEMBIN OTHYCK IIPOAOANRKMTEABHOCTBHI0O 42 KaACHIAPHBIX
JIHS H E€XEro{HEIH JIOTMIOAHATEABHBIE OINASYHBAECMEIH OTIIyCK
MPOAOANKMTEABHOCTHI0O 16 KaseHZapHBIX pHedl 3a paboTy B MECTHOCTH
nDpHpaBHEHHOH K paiionaMm Kpaifaero cesepa.

4.2.2. IlpepocraBasTe pabOTHHRKaAM aJAMHHHCTPATHBHO-XO034HCTBEHHOrO,
BCIIOMOTATEABHOTO H OOCAYXHBaIOIEr0 IIEPCOHAAA €XKErofHLIM OCHOBHOH

OMAAYMBAEMBI OTIYCK IPOJOANKHTEABHOCTEIO 28 KaACH@pHBIX MHEH H
€IKETO/(HBIN AOMOAHHTEABHEIN OMAAYHBAEMEILN OTIYCK IIPOACAXKHTEARHOCTEIO 16
KaACHZIApPHBIX AHeld 3a paboTy B MECTHOCTH NPHPABHEHHOM K palioHaM
Kpaiiaero ceBepa.

4.2.3. IlpemocraBaaTh paGOTHHRAM OTIYCK C COXpaHeHHeM 3apaborTHoi
TAATHI B CAGAYIOIHMX CAyJasiXx:

e IIpH OTCYTCTBHH B TeucHHE y4cOHOro rojia el HeTpyRocmocobHocTH — 3

KAACHAAPHBIX JHS.

4.2.4. Tlo cemeiinbIM OOCTOSTEABCTBAM H JPYTHM YBaXXKHUTEABHBIM IIPHIMHAM
pabOTHHKY, [0 €10 3asiBACHHIO, MOXET ObITh IPEAOCTABACH KPATKOBPEMEHHBIH
ornyck 6e3 coxpaHeHus 3apaboTHOH IAATHI IO COTAACOBAHHMIO KOAHYECTBA
paboumx nHeH ¢ AHPEKTOPOM.

4.3. OnaarTa Tpyaa.

4.3.1. BapaborHas maaTa pabOTHMKAM BHIIAAYHBACTCH €XEMECAYIHO JABa
pasa B Mecary 5 B 20 yacaa KaXK/IOT0 MECHIA IMYyTEM MEPEYHCACHHS AECHEKHBIX
cpeAcTB B Baalote Poccmiickoli Peziepams Ha 3apHAaTHBIA CIET pabGOTHHKA B
GaHke.

3.3.2. C cymmsl 3apaboTHOM @AATBI H C HHBIX YCTAHOBACHHBIX
3aKOHOAATEALCTBOM JIOXOZOB paboTHHKA yAEpXKHWBAETCH HAAOT HA JOXOABI
pusugecKHX AMI] B pasMepe H IOPSAKE, ONPEACACHHOM HAAOTOBEIM
3aKOHOAATEABCTBOM.



5. lNopanok NpEMEeHCHAN NOOIIPEeHHHE H B3LICKAHMI.

5.1.1. 3a ob6pa3noBoe BHIIOAHEHHE JOANKKHOCTHBLIX 00s3aHHOCTEH, TOBBIICHUE
3(¢eKTHBHOCTH TpyAa, NPOJAOAXHTEABHyI0 u Oesympeunyio pabory,
HOBaTOPCTBO B TPYyZIe H 3a JAPYIHe NOCTHKeHHs B pabore, paboromaresem
IPHMEHHAIOTCS  CACAYIOIHE MOOINpeHHsi: o0baBAcHWE OaarofapHOCTH,
HarpaxjacHHe OaarofapcTBEHHBIM IMHCHMOM, MOYETHOM TpaMoTOH,
HarpaxjeHue NEHHLEIM OIAPKOM, BRIZIAYA IIPEMHAH.

5.1.2. TloompeHus: 0OBIBASIOTCH B IMIPHKA3€ U JOBOASTCH JI0 CBEIEHHS BCETO
KOAAEKTHBA.

S5.2.1. 3a coBepuieHHE AMCIHIIAHHAPHOIO IIPOCTYIKA, T.€. 38 HEHCIIOAHEHHE
HAH HEHAJIACKAICC HMCIOAHCHHE pabOTHHEKOM IO €r0 BHHE BO3AOXKEHHEBIX Ha
HEro TPYAOBEIX obs3anHOCTel, paboTosaresr HMeeT IIPaBO IIPHMEHSITH
CACYIONMEe NUCIHIIAWHADHBIE B3LICKAHWS: 3aMEeYaHHE, BBLITOBOD; YBOALHEHHE
II0 COOTBETCTBYIOIMM OCHOBAHHSIM.

5.2.2. He ponyckaercsds NpHMEHEHHE AWCOHUIIAMHADHBIX B3BICKAHWI, He
IIPEAYCMOTPEHHLIX (heiCpaALHBIMME 32KOHAMHA. 3a KaXAbl# AHCIHNAHHAPHBIHN
IIPOCTYIIOK MOXET ObITh IPHMEHEHO TOABKO O/HO AUCIUIIAMHAPHOE B3LICKAHUE.
CeenieHHs 0 B3BICKAHHMAX B TPYAOBYI0O KHHXKY HE BHOCSATCH 334 HCKAIOYEHHEM
CAy4a€B, KOTZia JACIHIIAWMHAPHLIM B3LICKAHHEM SBASIETCSI YBOALHEHHE.
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